FORM  B
FORM  B


Royal Mail Wholesale

MAILPIECE & PRINTING ACCREDITATION
	
	Company

	
	Access Licence No: 

	
	Address:

	
	

	
	





Post code:

	
	Contact:Name

	
	Tel No:





Fax No:

	
	Royal Mail Wholesale Customer Service Manager Contact (if known)

	
	Tel No:

	
	Posting Contract Type

	
	

	
	This process assesses print quality and format of OCR addresses.  It also assesses the mail piece against specification to ensure it can be processed by Royal Mail’s sorting machines.  

	
	

	
	Full Accreditation  - if you are confident you have reached required standards, this option will allow you to gain full accreditation for this module.  Please enclose 210 fully addressed filled and sealed mailpieces (i.e. representative samples of the final mailpiece for each size of envelope to be used (e.g. DL & C5).  If you intend to use more than one type of any size, then also enclose 10 examples of each additional mail piece of that size.

	
	



	
	

	
	
	
	

	
	
	

	
	

	
	

	
	

	
	


	
	Details of items enclosed for accreditation



	
	There are
	(Enter No.)
	lots of     10    OCR    mailpiece samples enclosed.

	
	There are
	(Enter No.)
	lots of     210  OCR    mailpiece samples enclosed.

	
	
	
	

	
	
	
	

	
	

	
	IMPORTANT NOTE: All mailpieces submitted must be carefully bundled together and have the addressed sides facing the same way and in the same orientation.  All items must be sealed as per the service specification. 

	
	

	
	Following assessment if you want your submissions returned please tick.  Please note a number of items may be retained by Royal Mail for audit purposes. 

	
	Please Return 
	
	Please Destroy.
	

	
	
	
	
	

	
	Details of third party printers - If a third party was used to produce samples & printouts please enter their details below.

Company:

	
	PPI No: (if appropriate) 

	
	Address:

	
	

	
	





Post code:

	
	Contact:

	
	Tel No:





Fax No:

	
	


	
	Please sign and date this form and send your samples and this form to your Access Contract Manager who will arrange accreditation of the mail piece at a Mail Centre Contact details are below:
Customer Service Manager
ACCREDITATION
Royal Mail Wholesale
2nd Floor

206 Whitechapel Road

London

E1 1AA

	

	
	Print Name:

	

	
	Signed:
	

	
	Date:
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