DRAFT IN COMMERCIAL CONFIDENCE

USP Access Variation Form 
	Customer Details


	Name
	

	Job Title 
	

	Company  
	

	Contact Details
	Telephone No
	

	
	Mobile
	

	
	Email
	


	Elements of the Agreement affected by the request


	Elements
	Main Body of the Agreement


	Schedules
	User Guide

	Section Number(s)
	· 
	· 
	· 


	Change Request


	Change Request
	

	Reason for the Request
	


	Current specification


	Requested specification

	
	


Royal Mail Contract Variance Analysis ~ (To be completed by RMW)

	Royal Mail Contact Details.


	Date Received
	

	By  
	

	Job Title
	

	Stakeholder Analysis Completed
	YES/NO
	Date Completed
	


	Royal Mail response to the change request


	Change Accepted by Royal Mail
	By
	Luisa Fulci

	
	Job Title
	Director Regulated Products

	
	Signature


	

	
	Date
	


	Change Rejected by Royal Mail
	By
	Luisa Fulci

	
	Job Title
	Director Regulated Products

	
	Signature


	

	
	Date
	

	
	Reason/s
	


	Elements of the Agreement amended


	Main Body of the Agreement


	Version No:
	

	Section No:
	

	Revised Wording:
	


	Date amended to reflect changes
	

	Date published on Royal Mail website
	


	Schedules


	Version No:
	

	Section No:
	

	Revised Wording:
	


	Date amended to reflect changes
	

	Date published on Royal Mail website
	


	User Guide


	Version No:
	

	Section No:
	

	Revised Wording:
	

	Date amended to reflect changes
	

	Date published on Royal Mail website
	


This memo is intended only for RM Wholesale personnel or for RM personnel who have signed an appropriate non-disclosure agreement. If you are not an intended recipient you should return this note to RM Wholesale, 4th Floor, 148 Old Street London EC1V 9HQ


